
 

Seattle Preparatory School 

Guidance Counselor 
Position Announcement (02/05/2018) 

 

School Mission and Description: 

Seattle Preparatory School is a Catholic, college preparatory school in the Jesuit tradition.  Seattle 

Prep is a co-ed high school serving 760 students from many different grade schools and zip codes in 

the Seattle area.  Founded in 1891, the school has a strong tradition of excellence and care for the 

formation of the whole student. 

 

Seattle Prep is guided by its mission statement: Seattle Prep is a Catholic, Jesuit college preparatory 

school. We embrace the Ignatian ideals that God may be found in all things, that each person is 

sacred and that we are created to serve others in community. Our mission is to form discerning, 

transformational leaders who are intellectually competent, spiritually alive, open to growth, loving 

and committed to justice. 

Located on North Capitol Hill, Seattle Prep seeks qualified professionals who wish to partner with us 

in our mission of developing “men and women for others.” We are a 1-to-1 laptop school with 

modern, technology-ready classrooms and a campus-wide wireless network. Our integrated Learning 

Management System gives our teachers the power and organization to teach creatively and develop 

dynamic learning experiences for a variety of learners. 

 

Job Description: 

We are seeking a full-time guidance counselor, effective August 2018.  Some of the primary duties 

of guidance counselors include:  

• providing students with counseling in both individualized and group settings to ensure 

academic and emotional progress as well as the completion of graduation requirements 

• working with faculty and parents to address any performance and/or behavioral concerns and 

facilitate appropriate interventions 

• directing activities and proactively collaborating with parents, teachers, college counselors 

and members of the Learning Resource Center to support students with student 

accommodation plans 

• delivering structured lessons to help students attain academic, career and personal/social 

competencies  

• utilizing data to determine the effectiveness of the school counseling program and counseling 

interventions and to guide future actions 

• contributing to at least one other area of school life, which will be determined for this 

position based on background, interest, and school need 



Qualifications: 

• WA State ESA certification as a school counselor preferred; other professional 

certification (i.e. MSW, LMHC) will be considered. 

• At least two years of experience working with the academic, social, and emotional needs 

of high school age students and parents in a school setting required. 

• Demonstrated ability to handle sensitive and/or confidential information with parents, 

teachers and administrators. 

• Demonstrated ability to exercise sound judgment and decision making. 

• Willing participation in the co-curricular and Campus Ministry aspects of the school. 

• Experience with student and parent programming and informational sessions. 

• Excellent organization, written and oral communication skills. 

• Proficient use of Microsoft Office Suite (Word, Excel, and Outlook). 

• Familiarity with Naviance, a comprehensive K-12 college and career readiness solution, 

preferred. 

• Practicing Catholic preferred. 

 

Terms of Employment: 

• Annual contract. 

• Contract begins August 2018.  

• Seattle Prep offers a highly competitive salary and benefit program, commensurate with 

background and experience. 

 

Application Process: 

If you are interested in applying for this position at Seattle Preparatory School, please submit a 

cover letter, resume, and list of three references to Jordan Alcantara, Assistant to the Principal 

(jalcantara@seaprep.org).  Please also visit our website, www.seaprep.org, for additional details 

about Seattle Prep.  The application window will close when the position has been filled.  

 

Seattle Preparatory School does not discriminate in its employment decisions or practices on the 

basis of gender, age, race, color, marital status, honorably discharged veteran or military status, 

national and ethnic origin, sexual orientation or any disability which can be reasonably 

accommodated in the administration of its educational policies and school administered 

programs. 

 

 

 

http://www.seaprep.org/

