
  

SEATTLE PREP SAFE RETURN PLAN  
2020-2021 

July 22, 2020  

OVERVIEW 

1. Seattle Prep plans to re-open its campus for the upcoming school year. The first and most 
fundamental consideration in doing so will be the safety and well-being of our students, faculty, 
and staff. Therefore, re-opening protocols will be based upon guidance from public health 
officials.   

2. The re-opening of campus will also follow a fundamental consideration that is core to our Jesuit 
mission, cura personalis. Care for the person in this context is reflected in the recognition that 
student wellness is dependent upon interpersonal connections and relationships.  

3. Our re-opening, therefore, will be grounded in the comprehensive care of our students: a 
recognition that safety is of highest priority and that fostering personal connections is essential 
to our Jesuit mission because it is essential to student wellness.  

4. Given these two primary considerations, our plan is to open the school year with a hybrid 
model: students at home and students on campus will learn concurrently. As detailed in the 
schedule (under the “Academics” heading), one-half of our students will attend classes on 
campus for two days (A and B schedules) while the other half will attend classes virtually at 
home (following the same schedules). The student populations will then switch during the 
ensuing two days, etc. Therefore, most students will be on campus for two days and then off 
campus for two days on a regular rotation.  

5. It is important to emphasize that opening with the concurrent model is a plan that may 
change depending upon changing circumstances. Ultimately, our goal is to have all students 
physically present on campus. We will transition to this traditional model when it is clearly safe 
to do so. It is also important to recognize, however, that the pandemic may require a transition 
to digital learning (closed campus) once again. We are also prepared for this scenario. 

6. Specific quarantine protocols (for example, length of time) shall be determined prior to the 
opening of school and will be communicated to the community at that time.   

7. While we believe that the concurrent approach is best given our priorities and the limitations in 
place during the pandemic, we certainly cannot guarantee that this model will work perfectly or 
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that we can prevent students from contracting COVID-19. Parents are the primary educators of 
children. We will respect decisions by parents to keep their children at home instead of on 
campus.  

8. Establishing and reinforcing a culture that encourages members of the community to stay at 
home when COVID-19 symptoms are manifested is a top priority as we enter the new school 
year: Staying at home helps the school stay open. 

9. We all assume risk when we walk outside our front doors. This is especially true during this time 
of pandemic. Parents are encouraged to recognize the willingness of Prep faculty and staff to 
work during the upcoming school year in three possible learning environments: traditional, 
digital-only, or concurrent. Faculty and staff have agreed to do so because of their commitment 
to our Catholic, Jesuit mission and their care for our students. This generosity is deeply 
appreciated.  

10. This Safe Return Plan was created due to the generosity, commitment, and wisdom of 30 Prep 
employees who agreed to serve on the Safe Return Task Force. The twin priorities – health & 
safety and fostering personal connections – are reflected in the specific action steps included in 
this Plan. Included among these are:  

§ Restricting campus access only to Prep employees and students.  

§ No coming and going to and from campus during the school day (i.e. no open lunch). 

§ Revised bell schedules to accommodate student learners who are both on campus  
and at home.  

§ Adherence to generally accepted public health guidelines regarding wearing masks and 
social distancing.  

§ Programming to assist vulnerable and struggling students. 

§ Care and support of faculty and staff. 

§ Special outreach to incoming students.  

§ Commitment to offer as many co-curricular offerings as is permissible within public 
health guidelines. 

§ Creation of three new positions: Pandemic Coordinator, Classroom Technical Support, 
and Day Porter (cleaning and sanitizing throughout the school day). 

§ Significant increases in the operating budget for pandemic-related expenses (i.e. Swivl 
technology in all classrooms).  

§ Requirement that parents/guardians only send their children to school after daily 
wellness checks (including temperature taking); sending children to school will 
constitute an attestation by parents/guardians that their children did not exhibit 
COVID-19 symptoms during the morning wellness check.    
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ORIENTATION 

A more comprehensive orientation will be necessary for faculty, staff, and students as we enter the new 
school year. 

1. Professional Development (PD) will focus on teaching in a concurrent environment.  

2. Faculty will be compensated for one additional Professional Development Day in August 
(prior to the return to campus on August 24th). 

3. Additional Professional Development and a more comprehensive orientation than is the 
norm will be included in the first week and a half on campus, August 24-September 2, 2020.  

4. Similarly, additional time is allotted for student orientation: Two days for senior leadership 
and orientation (Wed 8/26 & Thurs 8/27), one day for junior orientation (Fri 8/28), one day 
for sophomore orientation (Mon 8/31) and two days for freshman orientation (Tues 9/1-
Wed 9/2).  

5. The first days of classes will be Thurs 9/3 (A) and Fri 9/4 (B). 
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CALENDAR OVERVIEW WEEKS 1-3 

 

 

Sun Mon Tues Wed Thurs Fri Sat 

23 

Panther 
Day 

24 

Faculty/ Staff 
meetings 

Freshman 
Parent Night 
(virtual) 

25 

Faculty/ Staff 
meetings 
 

26 

Senior 
Leadership/ 

Orientation 

Faculty/ Staff 
meetings 
 

27 

Senior 
Leadership/ 

Orientation 

Faculty  
PD/prep 

28 

Junior 
Orientation 

Faculty  
PD/prep 

29 

30 31 

Sophomore 
Orientation 

Faculty 
PD/prep 

1 

Freshman 
Orientation 

Faculty 
PD/prep 

2 

Freshman 
Orientation 

Faculty 
PD/prep 

3 – A DAY 

First day of 
classes  

  

4 – B DAY 

  

5 

6 7 

No classes/ 
Labor Day 

 
 

8 – A DAY 9 – B DAY 10 – A DAY 11 – B DAY 

  

  

12 
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ACADEMICS 

CURRICULUM INSTRUCTION 

a. Formulate department-specific procedures and adjust classroom protocols and curriculum 
to ensure student safety.    

b. Continue to emphasize student engagement and student-centered lessons whether in an in-
person, concurrent, or digital-only learning environment: Vary lesson activities, utilize group 
work, incorporate student engagement identifiers, and be mindful of the need for regular 
screen breaks.  

c. Identify and prioritize the core skills and competencies for each discipline and course to 
ensure that the highest curricular priorities are maintained despite possible disruptions 
during the school year.  

d. Ensure that our highest achieving students continue to be challenged by a rigorous college 
preparatory curriculum regardless of the learning environment.  

e. Build meaningful classroom relationships (student/teacher and student/student) at the 
outset of the school year to establish classroom communities that will remain strong 
regardless of the learning environment.  

f. Assess students (particularly incoming freshmen) early in the school year to determine if 
any remediation is needed because of unusual curriculum experiences in spring 2020. 
Supplement the curriculum as needed. (This will be particularly important in sequential 
courses such as math and world language.) 

ASSESSMENTS & GRADING 

a. Ensure academic integrity through focused discussions with students, assessment-related 
professional development, and balance between in-class assessments and other in-class 
activities. Utilize best practices such as multiple versions of tests to maintain integrity.  

b. Clarify and communicate a grading policy that provides guidance for grading in various 
learning environments, expectations for late work, and clarity around assessing completion 
vs. quality.  

c. The Assistant Principal for Academics will provide direction to teachers when flexibility is 
necessary for a student due to exceptional circumstances.  

ACADEMIC SUPPORT 

a. Streamline communications to students about assignments and due dates by refining and 
clarifying specific guidelines for communication platform use.   
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b. The Caritas Committee will identify our most vulnerable students (particularly incoming 
freshmen) at the beginning of and throughout the school year; support and communication 
plans will be created for these students.   

c. Include regular blocks in the bell schedule and school calendar for students to access help 
from teachers, counselors, LRC, NHS tutoring, and librarians at times that do not compete 
with Student Life programming or participation in clubs and activities. 

d. In consultation with department chairs, formulate homework guidelines that ensure 
meaningful assignments while respecting the challenging learning environments students 
may find themselves in and the trauma that some students may be experiencing due to the 
pandemic.   

e. Implement an advisory model for incoming freshmen whereby students will be connected 
to an adult mentor who will meet with his/her advisees on a regular basis. Provide adult 
mentors with training and guidance before the school year begins. 

TECHNOLOGIES 

a. Equip every classroom with the following technology to provide livestreaming functionality: 

• Swivl & tripod 
• I-Pad placed in the Swivl 
• Multiple Swivl markers (microphones) per classroom 
• Speakers  
• Swivl, device, and marker chargers 

b. Train all teachers in OneNote core competencies and provide guidelines for OneNote class 
notebook use next year.  

c. Ensure that all students and teachers always have the following:  

• Surface Pen or stylus (to fully utilize OneNote). 
• Headset with microphone (to allow collaborative work with remote students). 
• Note: IT must be equipped with replacements for lost/broken pens & headsets. 

d. Record lessons through Swivl, Teams, and Zoom and provide opportunities for students who 
miss class to access these recordings. (Note: The Parent/Student Handbook will state that 
permission to record and share classroom activities within the Prep community is a 
condition for enrollment given the special circumstances associated with the 2020-2021 
school year.)  

e. Develop and communicate routines, protocols, and expectations around shared classroom 
equipment use and charging. 

f. Hire an additional tech support person to provide on-demand tech support in classrooms.  

g. Examine and test bandwidth prior to the beginning of the school year to ensure optimal 
accessibility and reliability given added technology needs. 
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h. Provide necessary technology to teachers if they need to teach from home for a significant 
duration. 

PROFESSIONAL DEVELOPMENT 

a. Utilize survey data from key constituencies to identify best practices for at home student 
learners and target professional development needs of faculty. 

b. Build in significant time for professional development before school starts to focus on: 

• Student-centered lesson planning for concurrent and digital learning 
• OneNote core competencies 
• Swivl training and practice 
• Assessing with integrity in concurrent and digital learning environments 

c. Build in significant time for ongoing professional development for:   

• Sharing best practices, successes, and strategies in concurrent and digital learning 
environments 

• Additional technology tools that have proven particularly effective such as FlipGrid, 
EdPuzzle, and screen casting applications   

• Other vital PD topics such as racial justice, equity, and inclusion  

SCHEDULE 

a. Implement a bell schedule that provides flexibility for use whether all or some students are 
on campus, allows for extra passing time to follow traffic flow patterns, provides two 
separate lunches, and builds time for 1:1 student support.  

b. Schedule asynchronous learning, co-curricular experiences, wellness programming, or other 
experiences for students on teacher PD days to ensure ongoing student engagement. 

c. Implement concurrent learning on the first day of school:  

• Split the student body into two groups, A-K (Arrupe Group) and L-Z (Manresa 
Group). 

• Alternate every two days: Arrupe A, Arrupe B (Manresa at home); Manresa A, 
Manresa B (Arrupe at home). 

• Lunches split by grade levels. 
• Make exceptions to the grouping based upon special circumstances. 
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CONCURRENT BELL SCHEDULES (SUMMARY) 

A Day includes: 

• 40-minute staggered arrivals 
• 70-minute blocks 
• Two 30-minute lunches 
• 5-minute staggered release from classes 
• 15-minute passing periods  

B Day includes: 

• 40-minute staggered arrivals 
• 70-minute blocks 
• 45 minute Lit/Study (in 2 groups) 
• Two 45-minute lunches 
• 40-minute Window 
• 5-minute staggered release from classes 
• 15-minute passing periods  

CONCURRENT BELL SCHEDULES 2020-2021 

A Day 

  

Time Block Details 

7:15 - 8:00am Block 0 All days except Wednesdays 

7:30 – 8:10am Block 1 study Block 1 teachers in classrooms, staggered 
arrivals, students go straight to classrooms 
when they arrive & study 

8:10 – 9:20am Block 1   

9:35 – 10:45am Block 3   

10:50 – 11:20am Fr/So Lunch 
Jr/Sr Study Hall 

Juniors & Seniors will stay in their block 3 
classes 

11:25 – 11:55pm Fr/So Study Hall 
Jr/Sr Lunch 

Freshmen & Sophomores will go to their block 
5 classes 

12:05 – 1:15pm Block 5   

1:30 – 2:40pm Block 7   
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B Day 

  

Time Block Details 

7:15 - 8:00am Block 0 All days except Wednesdays 

7:30 – 8:10am Block 2 study Block 2 teachers in classrooms, staggered 
arrivals, students go straight to classrooms 
when they arrive & study 

8:10 – 9:20am Block 2    

9:35 – 10:45am Block 4   
 

10:55 – 11:40am Fr/So Lit/Study Hall 
Jr/Sr. Lunch 

Freshman advisories, grade-level programming  
 

 
 

11:45 – 12:30pm Fr/So lunch 
Jr/Sr Lit/Study Hall 

 Grade-level programming 
 

 
 

12:35 – 1:45pm Block 6   
 

2:00 – 2:40pm Window   
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A Day Late Start 

  

Time Block Details 
 

Block 0 Does not meet on Wednesdays 

9:15 – 9:40am Block 1 study Block 1 teachers in classrooms, staggered 
arrivals, students go straight to classrooms when 
they arrive & study 

9:40 – 10:25am Block 1   

10:40 – 11:25am Block 3   

11:30 – 12:05pm Fr/So Lunch 
Jr/Sr Study Hall 

Juniors & Seniors will stay in their block 3 classes 

12:10 – 12:45pm Fr/So Study Hall 
Jr/Sr Lunch 

Freshman & Sophomores will go to their block 5 
classes 

 

12:55 – 1:40pm Block 5   

1:55 – 2:40pm Block 7   
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B Day Late Start 

  

Time Block Details 

 Block 0 Does not meet on Wednesdays 

9:15 – 9:40am Block 2 study Block 2 teachers in classrooms, staggered 
arrivals, students go straight to classrooms when 
they arrive & study 

9:40 – 10:25am Block 2    

10:40 – 11:25am Block 4   
 

11:30 – 12:15pm Fr/So Study Hall 
Jr/Sr Lunch 

  
 

 
 

12:20 – 1:05pm Fr/So Lunch 
Jr/Sr Study Hall 

  
 

 
 

1:15 – 2:00pm Block 6   
 

2:15 – 2:40pm Window   
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COMMUNITY WELLNESS 

DATA COLLECTION: ASSESS NEEDS 

a. Survey students prior to the beginning of the school year regarding their experiences during the 
quarantine; use survey data to establish a baseline of needs based upon successes and 
challenges.  

b. Assess needs of at-risk students requiring various support (academic, financial, meals, 
social/emotional), relying upon existing documentation when available.    

c. Assess needs of faculty/staff including wellness, technology, grading, communication, and 
professional development prior to the beginning of the school year.  

Use expanded back-to-school orientation to check in on student wellness, possibly through facilitated 
discussion groups.    

MONITORING 

a. Monitor the ongoing needs and wellness of students with special attention given to at-risk 
students requiring support (academic, financial, meals, social/emotional) through the Caritas 
and Nativity Committees.  

b. Develop a method to track and support students in extended absence due to illness or 
exposure to COVID-19.   

c. Continue to make virtual counseling meeting times available for off-campus students in addition 
to in-person meeting times for students on campus.    

d. Ensure ongoing evaluation of faculty/staff wellness.  

e. Create a Wellness Committee to support faculty/staff.  
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PROGRAMMING 

a. Schedule specific Lit Study and/or Window periods to provide time for wellness activities such as 
advisory groups for freshmen.  

b. Explore expanded roles for Peer Mentors and Freshman Retreat leaders to assist in community 
building activities and wellness check-ins.   

c. Adapt our freshman & sophomore wellness programming to address current needs of students.  

d. Encourage students to create a self-care checklist at the beginning of the school year to 
empower them to be intentional about their own wellness; incorporate checklists into ongoing 
wellness check-ins.     

e. Create opportunities for students to interact outside of the classroom (intramurals, 
clubs, athletics, etc.).   

f. Charge Community Ministry with providing meaningful retreat/liturgical experiences while 
adhering to safety guidelines.   

g. Designate the chapel as a quiet prayer space for student and faculty/staff drop-in as needed 
(while adhering to safety protocols).    

h. Implement the daily Examen on the first day of school to create an additional opportunity for 
prayer, reflection, and mindfulness.   

i. Address social media and the potential positive uses (communication, morale and celebrating 
achievement) and negative uses (isolation, addiction, bullying).      

j. Consult with student groups such as the Diversity Council regarding the experiences of Prep 
students.  

k. Intentionally onboard the freshman class and families to promote community building.   

l. Create experiences at the beginning of the school year that will assist sophomores, juniors, and 
seniors in their transition back to campus.  

m. Continue faculty/staff wellness experiences (spiritual direction, yoga, organized social 
gatherings) as allowed.  

POLICIES AND PROCEDURES 

a. Establish a clear line of communication (including in the Crisis Communication Policy) regarding 
timeline and mandatory reporting in the event of positive COVID-19 testing within the 
community.   

b. Clearly and consistently reinforce the necessity to stay home when feeling unwell, including 
parental responsibility to check symptoms of children before they attend school.  
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c. Clearly and consistently reinforce the necessity for patience, flexibility, and cooperation as our 
community works together during this crisis.  

COMMUNICATE AND POST EMPLOYEE HANDBOOK COVID-19 POLICIES 

a. Per ADA/CDC guidelines, employees will be asked to leave campus if they exhibit flu-like 
symptoms. Temperatures may also be taken; the screening process shall be the same for all 
employees in similar roles.   

b. While a note from a physician may be required prior to return to work, per NIOSH and OSHA 
guidelines, this will generally not be required. Rather, employees shall be expected to abide by 
public health guidelines before deciding to return to work.  

c. Per HIPAA, individual health care data shall remain confidential absent permission by an 
employee affected by COVID-19 to release pertinent information. This authorization shall be 
communicated in writing and maintained by the Pandemic Coordinator.  

d. Sick Leave:  

• COVID-19 Emergency Paid Sick Leave Act – As required by the Act, 80 hours 
of additional emergency paid sick leave are available to Prep’s Level I employees due 
to COVID -19, and a pro-rated emergency sick leave for part-time 
employees.  Employees shall be compensated at their regular rate.  

• COVID-19 Paid Family and Medical Leave Act - This Act allows an employer to require 
a 10-day waiting period and a pay-out of two-thirds of an employee’s regular rate; 
Prep, however, shall not require a waiting period and employees shall be paid at the 
regular rate.  

• While the COVID-19 Acts expire on December 31, 2020, Prep shall extend its COVID-19 
related sick leave through the remainder of the school year (June 30, 2021). Like 
regular sick leave, this emergency sick leave may not be carried over to the next school 
year and has no cash value; therefore, no cash payment shall be paid 
upon expiration of the emergency leave policy or termination of employment.  

• High-risk employees as defined by the CDC do not have to identify as high-risk and may 
choose to come to work without additional accommodations. Alternatively, these 
employees may choose to identify as high-risk and also request reasonable 
accommodations. Seattle Prep reserves the right to determine what constitutes 
“reasonable” while considering such requests.  

• Employees who entered into agreements for the 2020-2021 school year did so with 
knowledge of the COVID -19 pandemic and that performance of duties could require 
in-person presence on campus, off-campus performance of duties, or a combination of 
these two scenarios. Even so, a high-risk employee may request an adjustment of job 
duties due to exceptional personal circumstances. In such cases, Seattle Prep may 
make reasonable accommodations for the employee; Prep reserves the right to 
determine what constitutes “reasonable” in considering such requests.  
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PANDEMIC COORDINATOR DUTIES (NEW POSITION)  

a. Maintain formal reopening plan and file with state agencies (if required) and the Archdiocese 
prior to the start of school.  

b. Keep current with Public Health guidelines related to COVID-19 and communicate updates to 
faculty/staff /community. 

c. Educate faculty/staff and community on appropriate chain of communication for 
individuals who may be affected by COVID-19 in the community and provide all required 
documentation and follow-up.   

• Document COVID-19 cases among employees to assist the Controller’s Office in the 
determination of applicable benefits. 

• Document COVID-19 cases among students to assist families in protocol and follow up 
with families as needed. 

• Report positive COVID-19 cases to King County Public Health and the Archdiocese of 
Seattle (subject to laws protecting privacy).  

• Address the need for appropriate contact tracing.  

• Pursuant to HIPAA guidelines, maintain documentation of permission granted by 
diagnosed employees and families to share information regarding diagnoses within  
the Prep community.    

d. Coordinate re-entry for those (faculty / staff and students) returning to campus post-
recovery (medical clearance, etc.).  

e. Notify new employees of “Safe Return” expectations as an additional component in the 
onboarding process.  

f. Serve on the Wellness Committee and act as point person for faculty/staff for various wellness 
resources related to COVID-19.  

g. Revise mitigation and other protocols as warranted.  

h. Other duties as required. 
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STUDENT LIFE 

COMMUNITY MINISTRY 

a. Find creative ways for students to experience retreats. 

b. Shift all retreats scheduled for fall to the second semester. (Exception is the Senior Pilgrimage 
Retreat.)  

c. Infuse components of retreats into other programming, including the newly established 
Freshman Advisory Program. 

CHRISTIAN SERVICE 

a. Transition from providing in-person service to external communities to a model of  
E-mersion and E-service experiences. 

b. For those in-person service opportunities that remain, shift service to the school, home,  
and (if permissible) parishes. 

ATHLETICS 

a. Commit to providing enriching experiences regardless of competition.  

b. Collaborate with Children’s Hospital on training room protocols and ensure that spaces allow for 
the safe treatment of athletes.  

c. Train coaches regarding comprehensive sanitation protocols, a training akin to the currently 
required First Aid/CPR training. Create similar education pieces for student-athletes and 
parent/guardians. 

d. Dedicate changing rooms and meeting rooms to single teams. 

e. Utilize available technology resources to provide viewing experiences if spectators are unable to 
attend contests.  
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f. Move toward self-provided transportation to practices and contests as dictated by DOH 
guidelines.  

g. Where appropriate, provide face covering for student-athletes.  

h. Adhere to WIAA Guidelines in athletic programming.  

CLUBS AND ACTIVITIES 

a. To the extent possible, offer all co-curricular clubs and activities to students.  

b. Foster personal connections between coaches/moderators and students and opportunities for 
students to connect with each other through co-curricular programming. 

c. Leverage technological resources to promote connections, celebrate achievements, and provide 
viewing access of competitions to those outside our immediate community.   

 

FACILITIES AND OPERATIONS 

TRANSPORTATION 

a. Restrict bus volume as much as possible based on DOH guidelines and maximize ventilation 
options (open windows). 

b. Require that masks be worn by all people riding a bus at all times. 

c. Revise the carpool plan to reflect the new split attendance per the concurrent model; modify 
alpha splits in coordination with the Academic Office where appropriate and necessary to do so. 

d. Increase pickup/drop off options at street level. 

e. Enhance daily cleaning/disinfecting protocols.  

SAFETY AND SECURITY 

a. Restrict vendors to no contact deliveries (at entrance to the kitchen in AMH and the loading 
dock behind McDonnell Hall). 



18 

b. Obtain secure drop boxes (McDonnell Hall) and create drop-off plan in garage for packages and 
deliveries. 

c. Increase remote access use of security system (cameras, door access). 

d. Increase presence of security personnel to restrict visitors on campus. 

e. Prohibit students/adults from leaving and returning to campus during the school day. 

VISITOR ACCESS 

a. Implement restricted campus policy during the school day (including signage). 

b. Communicate restricted visitor expectations to parents, neighborhood, students, faculty, etc. 

c. Develop plans for visitor access to athletic and other co-curricular activities where and when 
appropriate.  

SCHOOL MEALS 

a. Streamline service; remove food bars (temporarily). 

b. Institute pre-ordering through an app-based purchasing system. 

c. Minimize lines and waiting at lunch; move grab-go from the cafeteria. 

d. Plan for two lunch periods with half of students in classrooms while other half eat in designated, 
large common spaces. 

e. Box Thursday faculty lunches as grab-go.  

CLEANING AND SANITIZING 

a. Provide increased hand sanitizer stations in hallways. 

b. Provide cleaning and disinfecting supplies in all classrooms. 

c. Focus efforts on high touch and frequent use areas. 

d. Expand nightly cleaning protocols and training. 

e. Add a day porter for continuous sanitizing throughout the school day. 

f. Monitor and adjust filtration systems as needed.  

g. Ventilation reduces exposure to the virus; windows will remain open as much as possible.  
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SCREENING 

a. Parents shall be required to conduct daily temperature and COVID-19 symptom checks of 
students prior to sending them to school. Allowing a child to attend school shall serve as 
attestation that the child is symptom free.  

b. Similarly, Prep personnel shall conduct daily check-ins with students to ensure that they are 
symptom free, generally at the beginning of the school day. This may include taking 
temperatures with no touch thermometers 

c. The Parent/Student handbook shall be revised to indicate that Prep personnel may take and 
record the temperatures of students.   

d. Signs of illness (flushed cheeks, rapid or difficulty breathing, fatigue, and cough), whether 
observed or self-reported, shall be reported to the Pandemic Coordinator and she/he shall, in 
turn, implement appropriate protocols.  

DISTANCING 

a. Configure seating areas in offices, classrooms, and lunch areas to ensure six-foot distancing.   

b. Provide partitions for staff protection while also requiring mandatory six-foot distances. 

c. Create additional spaces for meetings and lunch (for example, Healy Theater).  

d. Restrict activities that don’t meet distancing requirements (assemblies) until conditions permit 
according to public health guidelines.  

e. Purchase a tent for 1891 Terrace to provide additional space for meetings and lunch.  

FOOT TRAFFIC 

a. Plan one-way paths for entrances, hallways, stairs, between buildings, and garage. 

b. Encourage six-foot distancing in walkways. 

c. Install signage to direct foot traffic throughout all buildings. 

d. Increase passing period and supervision between classes/lunch. 

GUIDELINES FOR STUDENT MAINTENANCE WORK 

a. Convert Work Grant awards to Tuition Assistance in 2020-2021.   

b. Service projects and student summer employment will follow safety protocols. 

c. JUG will be served in a classroom after school while following safety protocols.  
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PERSONAL PROTECTIVE EQUIPMENT 

a.  Mandatory requirement that students, faculty, and staff follow DOH guidelines regarding wearing      
of approved face coverings.   

b.   Maintain a supply of face coverings to ensure full compliance. 

c. Purchase touchless thermometers for all entries.   

MITIGATION PROCEDURES 

a. Clearly define protocols when student/adult shows symptoms and/or tests positive for COVID-
19, including the following mandatory procedures: 

• Create an isolation room that will be used to assist sick students or employees with 
transitioning from school to home. 

• The Pandemic Coordinator will follow up with students and staff who have been sent 
home for illness. 

• Parents/guardians must notify the Pandemic Coordinator if a student receives a 
positive COVID-19 test.  

• Employees must notify the Pandemic Coordinator if they receive a positive COVID-19 
test.  

• The Pandemic Coordinator will notify King County Public Health of positive test results 
and the school will follow the guidance offered by KCPH in all such cases.  

• The Pandemic Coordinator will assist families and school in following local health 
department guidance regarding staff and student re-entry after a COVID-19 diagnosis 
and quarantine.  

b. Revise mitigation procedures as guidance changes.  
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COMMUNICATIONS, ADMISSIONS, SUSTAINIBILITY, EVENTS 

NO ON CAMPUS EVENTS THROUGH DECEMBER 2020 

a. Due to restriction of campus to only Prep employees and students, only pre-approved guests 
will be allowed to visit.  

b. Expectation that all events and interactions with external communities will be conducted 
virtually, absent express permission for in-person visits. Exceptions to the policy to be granted 
by the principal or president. 

c. Off-campus Prep events are discouraged; however, they may be held in limited circumstances  
if all public health guidelines are followed.  

d. If restrictions are eased, protocols will be developed for gatherings that may be hosted 
beginning in January 2021. 

e. The date for the SPREE Auction is moved from November 2020 to April 2021.  

COMMUNICATIONS 

a. The president and communications director will continue to coordinate communications to 
external communities.  

b. Weekly Prep Posts will continue to be used for pandemic-related communications to parents 
beginning in August.  

c. Prep’s website will be enhanced to provide more opportunities for prospective students and 
families to connect with Prep and our offerings.    

ADMISSIONS 

a. Applications and supporting documents will be submitted electronically. Exceptions may be 
granted by the Admissions Director on a case-by-case basis due to special circumstances 
(for example, lack of access to technology).  
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b. As a general rule, prospective students and their parents will not visit campus personally in 
2020-2021.   

c. The entrance exam (if required) will be administered virtually.  

d. An additional module will be added to Veracross to support registration for virtual visits. 
These visit days will include real-time interactions as well as pre-recorded components.   

e. A virtual tour of the campus and short (4-5 minutes) presentations by various members of 
the community on a variety of topics of interest to prospective families will be added to the 
website this summer.  

f. Regional Nights will be streamed live for participants. The presentations will be similar to 
those that have taken place in the past, although they will emanate from a classroom on 
Prep’s campus.    

g. Absent a significant easing of restrictions (for example, social distancing), no Open House 
will be held this year.  

h. The Financial Aid Meeting will be held virtually. Those families who do not have ready 
access to the technology required for this virtual meeting will be invited to one-on-one 
phone discussions.   

 

FINAL CONSIDERATION 

This Plan is limited in scope to a return to campus during this time of pandemic. What it does not include 
is planning to address another significant crisis, as evidenced by the nationwide protests that have 
followed the murder of George Floyd. Planning for Prep’s response to this crisis continues through 
separate processes.  

This Plan, as comprehensive as it may be, simply cannot replace the spirit that must animate our 
community during the upcoming school year: one of consideration, flexibility, understanding, and 
kindness. Those characteristics reside at the heart of our Jesuit mission and identity and should ground 
our efforts. 
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